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SUNY Business Intelligence “BI”
Financial Dashboards

Big Improvement over SMRT










Sandy Noble, Director of University Accounting
Overview:

SUNY System Administration has discontinued SMRT finance system software maintenance.  The new tool to be used is the SUNY BI (Business Intelligence) Finance tool.  BI uses dashboards created by SUNY Finance/IT with feedback from campuses to replicate or be similar to the tools available in SMRT and SUNY Legacy.  It is unclear at this time when SUNY Legacy and SMRT will be completely disabled, but features began to be malfunction or were disable beginning June 2015.  

SUNY has been using BI for several years, primarily in Institutional Research & Planning offices.    Training videos are available through the Training Dashboard on the BI Tool.

The Finance Data Warehouse has data starting with the Cost Center Fiscal Year 2008-2009 through the most recent data load. SUNY System Administration loads new data nightly.


Financial Dashboards currently available in SUNY BI Finance: 
Not everyone has access to all dashboards.  Campus Security Administrator sets up access on an individual level basis.  Users can only view the accounts that the Director of University Accounting has assigned to them on a group or individual basis.
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Account Summary:
CF Project Analysis:
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Expenditure Inquiry:
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IFR Cash:








Management Summary:
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Reference:
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[image: ]State and DIFR Account List:
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Getting to SUNY BI:
[image: ]Using Firefox
Log on to SUNY Employee Portal at website  www.suny.edu     Sign-on using eServices ID / Password
Click on reports
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Click on Business Intelligence tab:
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Click on Dashboards box:

[image: ]

Working with the Account Summary Dashboard:

· Click in Account begins with box; the default is always all zeros.  This keeps the system from searching for account data when you first open the page:
· Type in 6 digit account code, if you are looking for an account WITHOUT subs.  
· Type in 8 digit accounts as such:  900023-01, the “dash” must be included if you are looking at a sub account.
· Tab to Fiscal year, default is current year, but can be changed via drop-down (arrow).  
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Enter does not work in BI, must click “APPLY” button




Result from BI defaults to “SUMMARY OF MAJOR OBJECTS”
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CAUTION:  Personal Service (PSR) is included in the default settings.  It is highly recommended users utilize the Customization feature to remove PSR.    PSR is managed centrally at Fredonia, so divisions/departments when calculating balances should NEVER include PSR.  






[bookmark: _GoBack]



Result from Customized (excludes PSR) Account Summary Dashboard:
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Drop down menu for “Select View” as three options 
1) Summary by Major Object (default) – may be your easiest option to use
2) Summary by Object
3) Summary by Detailed Object (most closely reflects look of SMRT)

NOTE:  Option 3 calculates Campus Recharges as a separate object in BI.  When calculating Available Balance the user will have to add in Recharge Totals.




Summary by Object:
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Summary by Detailed Object:
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To look at expenditure detail, click on amount, menu will pop-up[image: ]

Click on Document Detail:  anytime lettering is in Blue, it is a drillable field
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To return to previous page, always click return, do not use “back” button on browser



Charge Type:   
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Click on blue clickable number:

Results:  can drill down on Document Number & Procurement Number from here as well (if particular charge is drillable)
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Working with the default IFR Cash Accounts:

· These are cash accounts (the first digit begins with a “9”)
· Their Cash Balances roll forward to the new fiscal year
· Cash Bal less Encumbrance is the field showing the available cash 
[image: ]

It is highly recommended users utilize the Customization feature to remove any Allocation, PSR, and to show activity for ONLY the current fiscal year.
Result from Customized (prior year and allocation information removed) IFR Cash Dashboard:
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Document Detail (reminder this is available on any blue clickable number):
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Notice in this Document Detail the blue underlined numbers… by clicking on these links, users can see payment, purchase order, and requisition documents
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· To save information, you can use print
· Information can also be Exported: 
· Several option exist for export including PDF, Excel (2003 or 2007), Powerpoint (2003 or 2007), data (includes CSV, Tab Delimited, or XML).  
· If you would like to keep all formating, use Excel, if you want data only, use CSV format:
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Customizing your dashboards:
Once you have displayed your account the way you want to see it, click on Customization Toolbar [box left of the question mark] located in right hand corner
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Choose “Save Current Customization” 




Name your customization in popup window and click “OK”
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To open new customized page, go to account summary dashboard, click on Customization Toolbar
Then click on Apply Saved Customization / your customized dashboard
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 Your customized report will appear.

Other selections on selection box in Account Summary:
1) Campus will always be Fredonia for most users, so field can be left blank
2) Cost Center Month Desc -  can choose a month end during the year to get a point-in-time snap shot for account
3) Sub Fund Group -  can choose all accounts under a specific funding source (depends on your access)	
· Revenue Offset Fund – state operating accounts (prior to 2012, State Purpose Regular should be used)
· General IFR – state IFR accounts
· SUTRA – Summer accounts
· Dormitory Operations – Res Hall accounts 
· Dormitory Sponsored – Res Hall IFR accounts
4) Reporting Level 1 -  can choose all accounts under a specific Vice President (depends on your access) 
5) Reporting Level 2 – can choose all accounts under a specific Director, AVP, or Dean (depends on your access) 
6) Reporting Level 3 – can choose all accounts under a specific Department (depends on your access) 
7) Reporting Level 4 & Reporting Level 5 -  are currently not utilized
To utilize reporting level alone (no account), you can pull all accounts together in one report (summarize all accounts together).  Account number must be blank so remove all zeros from account # or the query will not run.  Choose the department under Reporting Level 3, you would like to see, then click “apply”


Account Summary Dashboard:
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This Dashboard allows user to look for specific expenditures without having to know the account #
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Data input includes:
· Fiscal Year
· Month 
· Transaction dates
· Account Number
· Charge type
· Sub Fund group
· Sub Object
· Sub Object Group
· Vendor Name
· Transaction Desc 
· Document number
· Procurement number
· Requisition Number
· Check Number
· Reporting levels

Click on Vendor Name / Search
[image: ]
Type in vendor name, it’s best to click off Match Case if you don’t know if vendor name is in upper-case or not, click search.[image: ]



When found, select vendor name and click OK
[image: ]

Make sure to clear out account number before hitting apply or your result will be blank.  
Click Apply (may have to scroll over to the right to find button)
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Results of search: Document number is drillable, clikc on blue document number to get Vendor Summary:
[image: ]
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Account Summary Dashboard Page
Click on a tab above to select a dashboard page

Account Summary — This page will allow the user to view Account Summary information by Account and Fiscal Year with the ability to drill down to the detail record level. Selections are provided by Account Number, Fiscal Year, Sub Fund Group and
Reporting Levels. Entry of Account Number determines the selection list of Fiscal Years and campuses.

Multiple Accounts Summary — This page has the same functionality as the preceding page except it allows multiple, explicit Account Numbers to be entered in the prompt. It will allow the user to view Account Summary information by Accounts and
Fiscal Year with the ability to drill down to the detail record level. Selections are provided by Account Number, Fiscal Year, Sub Fund Group and Reporting Levels. Entry of Account Numbers determines the selection st of Fiscal Years and campuses.

Payroll Search - This page allows the user to view Payroll information by Account and Fiscal Year. Selections can also be made by Campus, Line Number, Employee Name, Pay Period, Payroll Agency, Subobject and Reporting Levels.

Open PO's — This page allows the user to view Open PO's. Selections are provided by Account Number, Fiscal year and Campus.

Actual Alloc/Exp/Enc -This page will allow the user to view Actual Transactions by Transaction Category (Allocations, Expenditures, and Encumbrances). Selections are provided by Account Number, Fiscal Year, Month, Campus, Cost Center,
Transaction Date range, Charge Type, Sub Fund Group, Subobject Range, Sub Object Group, Vendor Name, Transaction Description, Transaction Code, Document Number, Procurement Number, Requisition Number, Check Number and Reporting
Levels.

Pending Alloc/Exp/Enc - This page will allow the user to view Pending Transactions by Transaction Category (Allocations, Expenditures, and Encumbrances). Selections are provided by Account Number, Fiscal Year, Month, Campus, Cost Center,
Pending Transaction Date range, Charge Type, Sub Fund Group, Subobject range, Object levels, Pending Vendor Description, Transaction Code, Pending Procurement Number and Reporting Levels.

All Alloc/ Exp/ Enc — This page will allow the user to view All Transactions by Transaction Category (Allocations, Expenditures, and Encumbrances). Selections are provided by Account Number, Fiscal Year, Month, Campus, Transaction Date, Charge
Type, Sub Fund Group, Subobject, Object levels, Transaction Desc, Transaction Code, Document Number, Procurement Number, Requisition Number, Check Number and Reporting Levels.
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CF Project Analysis Dashboard Page
Click on a tab above to select a dashboard page

CF Project Analysis — This page will allow the user to view Construction Fund information by SUCF Project with the ability to drill down to the detail record level. Selections are provided by SUCF Project.
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Expenditure Inquiry Dashboard

Expenditure Inquiry Dashboard Page
Click on a tab above to select a dashboard page

Payroll Search - This page will allow the ser to view payroll information by Account and Fiscal Year. Selections can also be made by Line Number, Employee Name, Pay Period, Payroll Agency, Subobject and Reporting Levels. The ability to drill down to
the detail record level is provided.

Expenditure Search — This page shows individual expenditure records for your campus and the transaction amount. Selections are provided by Fiscal Year and Month, Transaction Date range, Account Number, Charge Type, Sub Fund Group, Subobject,
Sub Object Group, Vendor Name, Transaction Description, Document Number, Procurement Number, Requisition Number, Check Number and Reporting Levels.





image5.JPG
(= IFR Dashboard

IFR Cash Dashboard Page
Click on a tab above to select a dashboard page

IFR Account List — This page will allow the user to view IFR Cash information by Account and Fiscal Year with the ability to drill down to the detail record level by individual. Selections are provided by Account Number and Fiscal Year. Default
selections are current Fiscal Year along with your campus.

IFR Master Account Rollup List - This page will allow the user to view IFR Cash information, by Fiscal Year, rolled up to a single line account total. The ability to drill down to the detail record level is available. Selections are provided by Account
Number and Fiscal Year. Default selections are current Fiscal Year along with your campus.

*** NOTE: Data provided on the IFR Cash Dashboard s restricted to the current fiscal year and three prior fiscal years ***
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Management Summary Dashboard Page
Click on a tab above to select a dashboard page

Management Summary - This page will allow the user to view Management Summary information by Account Number and Major Object. Selections are provided by Fiscal Year, Sub Fund Group, Object levels, Account Number and Reporting Levels.
Default selections are current Fiscal Year along with your campus.

IFR Summary — This page will allow the user to view IFR Summary information by Account Number. Selections are provided by Fiscal Year, Sub Fund Group, Account Number, IFR Restricted Flag and Reporting Levels. Default selections are current
Fiscal Year along with your campus.
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Payroll Dashboard Page
Click on a tab above to select a dashboard page

Payroll Transaction Summary — This page will allow the user to view payroll information by Account and Fiscal Year with the ability to drill down to the detail record level by individual. Selections are provided by Account Number, Fiscal Year, Campus,
Sub Fund Group, Object Levels and Employee.

Payroll Detail Transactions - This page will allow the user to view detail level payroll information by individual payroll period. Selections are provided by Account Number, Fiscal Year, Campus, Employee Name, Line Number, Subobject, Payroll Period
Range, Sub Fund Group, Object Levels and Payroll Type.
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Finance Data Warehouse Reference Dashboard Page
Click on a tab above to select a dashboard page

Tips and Tricks — This page (duplicated on the Account Summary Introduction page), provides browser, editing, and exporting helpful hints. To view the Tips and Tricks, please click the Tips and Tricks tab above or this link.

Support Tables - The Finance Data Warehouse uses various Support Tables including but not limited to Sub-objects and Vendor Classifications and their respective hierarchies and groupings. To view these Support Tables, please click the Support
Tables tab above or this link. [Note: Support tables for Funds have been moved to a separate page].

Fund Groups and Codes ~ Fund Groups by Fund Name as well as Fund Groups by Fund Name with Fund Codes can be found here. To view the Fund tables, please click the Fund tab above or this link.

Reporting Structure — This is a reference page for the Account Group Reporting Level structure for your campus. Selections are provided for Reporting Levels 1 — 5 (some campuses use 5 levels, others use less) and Account Number. The results will
show the Account Numbers associated with the Reporting Levels.

Training Modules and Documents — General training modules are provided to familiarize the new user with some of the features and characteristics of Oracle Business Intelligence (OBI) Dashboards. The training modules are not specific to the finance
data warehouse. However, you will find links to finance-oriented BI Training Manuals here too. There are 3 manuals: a basic manual originally created in 2015 by Marcel Catafago of Optometry; a detailed manual created in 2015 by Julie Walsh of SUNY
New Paltz; and a Transaction Inquiry (SCAJ and PCAJ) manual created in 2016 by Debra Hayes of System Admininstration. To view the Training Modules or manuals, please click the Training tab above or this link.
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State and DIFR Account Dashboard Page
Click on a tab above to select a dashboard page

State and DIFR Account List — This page will allow the user to view State Purpose and DIFR summary information by Reporting Level at the sub account level. Default selections are current Fiscal Year along with your campus.

State and DIFR Master Account List — This page will allow the user to view State Purpose and DIFR summary information by Reporting Level at the master account level. Default selections are current Fiscal Year along with your campus.
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Transaction Inquiry Dashboard Page
Click on a tab above to select a dashboard page

Transactions (aka SCAY) — This page will allow the user to view Transactions by Transaction Category (Allocations, Expenditures, Encumbrances, Disbursement and Revenue). Selections are provided by Campus, Account Number, Cost Center, Fiscal
Year, Month, Transaction Date range, Document Number, Procurement Number, Requisition Number, PO Line Number, Check Number, SFS Document Number, Transaction Category, Charge Type, Transaction Code, Vendor Name, Transaction
Description, Batch Number, Sub Fund Group, Expenditure Fund Code, Subobject Range, Object Levels, Revenue Sub Fund, Revenue Fund Code, Revenue Class and Reporting Levels.

Pending Transactions (aka PCAJ) — This page will allow the user to view Pending Transactions by Transaction Category (Allocations, Expenditures, Encumbrances and Revenue). Selections are provided by Account Number, Transaction Category,

Fiscal Year, Month, Campus, Cost Center, Pending Transaction Date range, Charge Type, Sub Fund Group, Pending Revenue Class, Pending Fund Code, Subobject Range, Object Levels, Vendor Name, Pending Transaction Description, Pending Transaction
Code, Pending Procurement Number, Pending Liability Date, Pending OSC Object and Reporting Levels.

Revenue All Funds — This page will allow the user to view all Revenue. Selections are provided by SUNY 12 Month FY, Month, Campus, Sub Fund Group, Transaction Code, Posted Date, Document Number, Revenue Class and Receipt Group.

Disbursements — This page wil allow the ser to view Disbursements information. Selections are provided by Account Number, Fiscal Year, Month, Campus, Cost Center, Posted Date, Transaction Code, Sub Fund Group, Subobject Range, Object levels,
Document Number, Line Number and Reporting Levels.
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Trends Dashboard Pages
Click on a tab above to select a dashboard page

Yearly Totals — This page will allow the user to view a month-end analysis of their current budget progress by either Total Annual Budget or Year to Date Expenditures. Year Ago Expenses are included with the Year to Date Expenditures analysis.
Selections are provided by Account, Charge Agency Name, Fund levels, Object levels and Campus Organizational Reporting levels.

Monthly Expenditures — This page includes a multi-year line graph of Monthly Expenditures by Fiscal Year along with its associated detail. Selections are provided by Account, Fiscal Year, Charge Agency Name, Fund levels, Object levels and Campus
Organizational Reporting levels.
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Two Year Expend Comparison Dashboard Pages
Click on a tab above to select a dashboard page

Campus to Campus Comparison — This page will allow the user to compare Expenditures at any 2 SUNY campuses for 2 years. In addition, these comparisons can be limited by fund categories. Default selections are prior and most recent complete

Fiscal Years along with your campus.

Campus to Sector Comparison — This page will allow the user to compare Expenditures at any SUNY campus to any SUNY Sector for 2 selected years. In addition, these comparisons can be limited by fund categories. Default selections are prior and
most recent complete Fiscal Years along with your campus and its sector.

Sector to Sector Comparison — This page will allow the user to compare Expenditures at any 2 SUNY sectors for 2 years. In addition, these comparisons can be limited by fund categories. Default selections are prior and most recent complete Fiscal
Years along with your sector.

Campus to Total University Comparison — This page will allow the user to compare Expenditures at any SUNY campus to Total University Expenditures for 2 selected years. In addition, these comparisons can be limited by fund categories. Default
selections are prior and most recent complete Fiscal Years along with your campus.
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Browser/Error Resolution

- Firefox is the desired browser
- IF BI stops working due to inactivity, hit F5 to refresh or click the clockwise circular arrow at the top of the screen
- If you are experiencing problems, clear your browser cache before you do anything else

- Click Return to get back to the previous page after you have drilled down. Don't use the back button
- When searching by Account Number, always use the 6 digit Account Number unless you want to view a specific Sub Account, then enter 6 + 2 digits in format 999999-99

- Itis not necessary to populate every parameter before clicking Apply

- A default value for either Account Number (000000) or Sub Fund Group (XXXX) has been set for each page to prevent automatic running of long, unnecessary queries. These fields need to be blanked out o replaced with selections in order for the query to
retumn data.

- Hit Tab after entering or blanking out Account Number. This will populate the Fiscal Year and Campus fields for choices if necessary

- When drilling to details, you can drag a column (when getting crosshairs on the top of the column) to the top and create a section or pivot table, or move the column to change the field order.

- You can save Prompt values by clicking on the 3-line icon to the left of the question mark and click Save Current Customization

- Click on the up/down arrow at the end of a list to return all rows

Exporting

- If you experience problems exporting to Excel 2007, export to Excel 2003
- When exporting, if you want values to populate on all rows then export to CSV not Excel

- You can also get all values to populate on all rows when you view and export by ‘including’ a unique field (e.g., Account Group) toward the left of your spreadsheet
- When exporting with CSV, the results will include all columns, even the ‘Include Fields' that you might or might not have explicitely 'included"

- You can export or print all sections of a dashboard page by clicking on the 3-line icon to the left of the question mark and clicking Print or Export
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Account Summary Dashboard Page
Click on a tab above to select a dashboard page

Account Summary — This page will allow the user to view Account Summary information by Account and Fiscal Year with the ability to drill down to the detail record level. Selections are provi
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Open PO's — This page allows the user to view Open PO's. Selections are provided by Account Number, Fiscal year and Campus.

Actual Alloc/ Exp/Enc -This page will allow the user to view Actual Transactions by Transaction Category (Allocations, Expenditures, and Encumbrances). Selections are provided by Account
Transaction Date range, Charge Type, Sub Fund Group, Subobject Range, Sub Object Group, Vendor Name, Transaction Description, Transaction Code, Document Number, Procurement Numbe:
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Grand Total 29,800.00 22,808.44 189.00 0.00 2,193.94 4,608.62 85
Fredonia Total 29,800.00 22,808.44 189.00 0.00 2,193.94 4,608.62 85
Fredonia PSR PSR Non-Instructional Fredonia 22,600.00 20,420.95 0.00 0.00 1,873.94 305.11 99 °
PSR Total 22,600.00 20,420.95 0.00 0.00 1,873.94 305.11 99
Ts TS Non-Instructional |Fredonia 3,500.00 1,599.37 0.00 0.00 0.00 1,900.63 46 °
TS Total 3,500.00 1,599.37 0.00 0.00 0.00 1,900.63 46
OTPS OTPS Fredonia 3,700.00 577.74 189.00 0.00 320.00 2,613.26 29 °
Recharges Fredonia 0.00 210.38 0.00 0.00 0.00 -210.38 °
OTPS Total 3,700.00 788.12 189.00 0.00 320.00 2,402.88 35
Fiscal Year is equal to 15-16
and Account begins with 860765
Analyze -Refresh -Print - Export
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Business Intelligence A Help

In As NOBLE-F

Introduction "~ Account Summary ' Mutple Accounts Summary | Payrol Search | Open PO's | Actual Aloc/Exp/Enc | Pending Aloc/Exp/Enc | All Aloc/Exp/Enc

Reporting Level 1| ~Select Valie—  |w] Reporting Level 2 | —~Select 1 I¥l| Reporting Level 3 | --Select Valze— I¥| Reporting Level 4 | --Select Vale—  |=| Reporting Level 5 |-Select Valie— >
| Apply | Reset |
1= Account Summary
Account | Account Local Desc | Cost Center
860765 |ACCOUNTS PAYABLE |28-318186-1R-15
Analyze -Refresh - Print - Export
Select View: Summary by Detaled Object +
Charge Agency Name | Object Detailed Object Originating Agency |Alocation Total|Expenditure TotalPending Expenditure | Encumbrance Total|Pending Encumbrance |Avaiable Balance |% Used
‘Grand Total 29,800.00 22,808.44 189.00 0.00 2,193.94 4,608.62 85
Fredonia Total 29,800.00 22,808.44 189.00 0.00 2,193.94 4,608.62 85
Fredonia PSR Non-Instructional | PSR Non-Instructional Fredonia 22,600.00 20,420.95 0.00 0.00 1,873.94 305.11 o ‘
PSR Non-Instructional Total 22,600.00 20,420.95 0.00 0.00 1,873.94 305.11 99
TS Non-Instructional | TS Undergraduate Students Fredonia 3,500.00 1,599.37 0.00 0.00 0.00 1,900.63 46 °
TS Non-Instructional Total 3,500.00 1,599.37 0.00 0.00 0.00 1,900.63 46
OTPS Supplies. Fredonia 1,250.00 361.02 0.00 0.00 0.00 888.98 29 °
Travel Fredonia 1,000.00 0.00 0.00 0.00 320.00 680.00 32 °
Contractual Fredonia 1,450.00 103.14 189.00 0.00 0.00 1,157.86 20 °
Equipment Fredonia 0.00 113.58 0.00 0.00 0.00 -113.58 °
(OTPS Total 3,700.00 577.74 189.00 0.00 320.00 2,613.26 29
Recharges Central Stores Recharge Fredonia 0.00 184.00 0.00 0.00 0.00 -184.00 ‘
Telephone Recharge Fredonia 0.00 3.08 0.00 0.00 0.00 -3.08 ‘
Postage Recharge Fredonia 0.00 23.30 0.00 0.00 0.00 -23.30 ‘
Recharges Total 0.00 210.38 0.00 0.00 0.00 -210.38
Fiscal Year is equal to 15-16
and Account begins with 860765
Analyze -Refresh -Print - Export
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Business Intelligence

Introduction  Account Summary ' Mutile Accounts Summary | Payroll Search '{ Open PO's | Actual Aloc/Exp/Enc | Pending Aloc/Exp/Enc | Al Aloc/Exp/Enc =
Reporting Level 1 | —Select Value— [=| Reporting Level 2 | ~Select Value— [=| Reporting Level 3| ~Select Value— Reporting Level 4| ~Select Value— Reporting Level 5 | ~Select Valie— =]
| Apply | Resetv |
=1 Account Summary
Account |Account Local Desc | Cost Center
860765 |ACCOUNTS PAYABLE | 28-318186-1R-15
Analyze -Refresh - Print - Export
Select View: ry by De

Charge Agency Name | Object Detaied Object Originating Agency | Alocation Total| Expenditure Total|Pending Expenditure |Encumbrance Total|Pending Encumbrance |Avaiable Balance |% Used

Grand Total 29,800.00 22,808.44 189.00 0.00 2,193.94 4,608.62 85

Fredonia Total 29,800.00 22,808.44 189.00 0.00 2,193.94 4,608.62 85
Fredonia PSR Non-Instructional | PSR Non-Instructional Fredonia 22,600.00 20,420.95 0.00 0.00 1,873.94 305.11 ] °

PSR Non-Instructional Total 22,600.00 20,420.95 0.00 0.00 1,873.94 305.11 99
TS Non-Instructional | TS Undergraduate Students Fredonia 3,500.00 1,599.37 0.00 0.00 0.00 1,900.63 46 °

TS Non-Instructional Total 3,500.00 1,599.37 0.00 0.00 0.00 1,900.63 46
OTPS Supplies Fredonia 1,250.00 361.02 0.00 0.00 0.00 888.98 5 °
Travel Fredonia 1,000.00 0.00 0.00 0.00 320.00 680.00 32 °
Contractual Fredonia 1,450.00 102 14 180 00 0.00 0.00 1,157.86 20 °

% Document Detai

Equipment Fredonia 0.00 11 . Charge Type 0.00 0.00 -113.58 ‘

OTPS Total 3,700.00 577.74 189.00 0.00 320.00 2,613.26 9
Recharges Central Stores Recharge Fredonia 0.00 184.00 0.00 0.00 0.00 -184.00 ‘
Telephone Recharge Fredonia 0.00 3.08 0.00 0.00 0.00 -3.08 ‘
Postage Recharge Fredonia 0.00 23.30 0.00 0.00 0.00 2330 ‘

Recharges Total 0.00 210.38 0.00 0.00 0.00 -210.38
Fiscal Year is equal to 15-16

e e




image24.JPG
Business Intelligence d Help

n As NOBLE-Fredonia

Charge Agency Name |Transaction Date Transaction Code | Transaction Desc Document Number |Vendor Procurement Number|Requisiion Number [Check Number| Account [Subobject Amount
Grand Total 361.02
Fredonia 02/17/2016 [319) GHOLKAR'S W001056 NO VENDOR 860765 |3562 58.46
01/13/2016  [319) P-CARD JOURNAL CYNTHIA A\HAASE 01/06/2016 E168619 NO VENDOR 860765 3001 40.70

11/25/2015 319 P603263 GHOLKAR'S XK00094 NO VENDOR 860765 3095 8.96

P603264 GHOLKAR'S XK00094 NO VENDOR 860765 3095 138.23

11/19/2015 319 IJT-WB MASON E106059 NO VENDOR 860765 3095 1.50

11/07/2015  [319) XK00001 NO VENDOR 860765 3095 11317

Transaction Category is equal to /s in Expenditure
and Fiscal Year s equal to 15-16
and Object is equal to / 5in OTPS
and Detaled Object s equal to /s in Supplies
and Account begins with 860765
and Charge Agency Name is equal to / s in Fredonia
and originating Agency Name is equal to / i in Fredonia

Return - Analyze -Refresh -Print - Export -Create Bookmark Link
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Business Intelligence

Account Summary

Charge Type | campus |Amount
Journal Voucher - Charge |Fredonia| 361.02
Grand Total 361.02

Charge Agency Name s equal to / is in Fredonia
and Transaction Category s equal to / s in Expenditure
and Fiscal Year s equal to 15-16
and Object is equal to / 5 in OTPS
and Detaied Object is equal to / is in Supplies
and Account begins with 860765
and Originating Agency Name is equal to / i in Fredonia

Return - Analyze -Refresh -Print - Export -Create Bookmark Link
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Business Intelligence

Campus [Transaction Date Transaction Code | Check Number |Document Number [Vendor Procurement Number | Transaction Desc Account | Subobject | Amount
Grand Total 113.58
Fredonia|05/25/2016 319) [woz6070 [No VENDOR| |3AMES B. SCHWAB CO., INC. [860765 |7212 113.58

Charge Agency Name s equal to / s in Fredonia
and Transaction Category s equal to / is in Expenditure
and Fiscal Year s equal to 15-16
and Object is equal to / 5in OTPS
and Detaied Object is equal to / s in Equipment
and Charge Type is equal to /s in Journal Voucher - Charge
and Account begins with 860765
and Originating Agency Name is equal to / i in Fredonia

Return - Analyze -Refresh - Print - Export -Create Bookmark Link
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Business Intelligence

Tntroduction " Account Summary ' Mukple Accounts Summary | Payrol Search | Open PO's | Actual Aloc/Exp/Enc | Pending Aloc/Exp/Enc | Al Aloc/Exp/Enc

Campus | ~Select Valve—  [¥] Cost Center Month Desc —Select Valie— |l sub Fund Group | —-Select Vat 5]
Reporting Level 1 [—Select Vakie— %] Reporting Level 2 [Select Vakie— |31 Reporting Level 3 [—Select Vakie— %] Reporting Level 4 |—Select Vakie— ] Reporting Level 5 |—Select Vabie— =]
Apply || Reset~
£l Account Summary
Account | Account Local Desc Cost Center
90053602 STUDENT TECH FEE-STDT REGIS SYS |28-318186-0R-15
Analyze -Refresh -Print - Export
Begining Cash Balance |Prior Yr Disbursements | Prior Yr Encumbrances  |Adjusted Beg  |Revenue  |Fringe & O/H Assessments | Expendtures |Ending Cash Balance Encumbrances  |Fringe & O/H Encumbrances | Cash Bal less Encumbr
(+) (€] (€] Cash (+) ©) ) (=) (€] (@] =)
15,393.36 9,670.24 0.00 5,723.12| 177,498.09 55.71]  172,691.62 10,473.88 1,996.30 0.00 8,477.58
Analyze -Refresh - Print - Export
Assessments |Rate | Expendture |Encumbrance [Total
Fringe Benefts |55.88% 0.00 0.00] 0.00
Maintenance O/H | 9.00% 35.81 0.00] 35.81
Adminstrative O/H| 5.00% 19.90 0.00] 19.90
Grand Total 55.71 0.00[55.71
Analyze -Refresh -Print - Export
Select View: Summary by Major Object  ~
Charge Agency Name|Major Object | Originating Agency | Alocation Total |Expenditure Total|Pending Expenditure [Encumbrance Total [Pending Encumbrance |Avaiable Balance |% Used
Grand Total 190,000.00  167,495.78 5,195.84 1,996.30 0.00 15312.08 92
Fredonia Total 190,000.00|  167,495.78 5,195.84 1,996.30 0.00] 15312.08 92
Fredonia oTps. Fredona 190,000.00 167,495.78 5,195.84 1,996.30 0.00 13208 2/Q
Fiscal Year is equal to 15-16
‘and Account begins with 900536-02
Analyze -Refresh -Print - Export
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Business Intelligence

L=

Cost Center Month Desc —Sekect Val

| Reporting Level 2 [~sekct Valie—

1=l Reporting Level 4| ~Sekect Vakie

= Account Summary

Account |Account Local Desc Cost Center

900536-02 |STUDENT TECH FEE-STDT REGIS SYS | 28-318186-0R-15

Analyze -Refresh -Print - Export

Adjusted Beg Cash|Revenue (+)

Fringe & O/H Assessments ()| Expendtures (-) | Encumbrances ()

Fringe & O/H Encumbrances (-)

Cash Bal less Encumbr (=)

5,723.12| 177,498.09 55.71 172,691.62 1,996.30 0.00 8,477.58
Analyze -Refresh - Print - Export
Assessments Rate |Expenditure | Encumbrance [Total
Fringe Benefits 55.88% 0.00 0.00 0.00
Maintenance O/H | 9.00% 35.81 0.00| 35.81
Administrative O/H | 5.00% 19.90 0.00| 19.90
Grand Total 55.71 0.00 55.71
Analyze -Refresh - Print - Export
Select View: Summary by Major Object  ~
Charge Agency Name | Major Object [Originating Agency |Expendture Total|Pending Expendture [Encumbrance Total|Pending Encumbrance | % Used
Grand Total 167,495.78 5,195.84 1,996.30 0.00 92
Fredonia Total 167,495.78 5,195.84 1,996.30 0.00 92
Fredonia OTPS Fredonia 167,495.78 5,195.84 1,996.30 0.00 92 °
‘Fiscal Year is equal to 15-16.

and Account begins with 900536-02

In As NOBLE-Fre
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Business Intelligence h A Help

Account Summary Catalog | Favori ds Ney ned In As NOBLE-Fredo
Introduction  Account Summary | Mubple Accounts Summary | Payrol Search | Open PO's | Actual Aloc/Exp/Enc | Pending Aloc/Exp/Enc | Al Aloc/Exp/Enc
& Selections
1= Account Summary
/Account | Account Local Desc Cost Center

900023-01 |MUSIC - TECHNOLOGY LAB EXPENSES | 28-318186-0R-15
Analyze -Refresh -Print - Export

Beginning Cash Balance (+) |Prior Yr Disbursements (-) [Prior Yr Encumbrances (-) | Adjusted Beg Cash |Revenue (+)[Fringe & O/H Assessments (-) [Expendtures ()| Ending Cash Balance (=) Encumbrances (-) | Fringe & O/H Encumbrances (-) | Cash Bal less Encumbr (
-21,498.68 -177.79 0.00 -21,320.89| 37,773.34 188.36 4,987.20 11,276.89 0.00 0.00 11,276.

Analyze - Refresh -Print - Export

Assessments  |Rate | Expendture |Encumbrance | Total

Fringe Benefts |55.88%|  188.36 0.00| 188.36
Maintenance O/H | 9.00% 0.00 0.00/  0.00
Administrative O/H| 5.00% 0.00 0.00  0.00
Grand Total 188.36 0.00(188.36

Analyze - Refresh -Print - Export

Select View: Summary by Major Object  ~

Charge Agency Name Major Object | Origiating Agency |Alocation Total|Expendure Total | Pending Expenditure [Encumbrance Total | Pending Encumbrance | Avaiable Balance |% Used

Grand Total 30,000.00 4,987.20 0.00 0.00 0.00)  25,012.80 17
Fredonia Total 30,000.00 4,987.20 0.00 0.00 0.00)  25,012.80 17
Fredonia TS Fredonia 10,000.00 3,095.30 0.00 0.00 0.00 6,904.70 31

oTPS. Fredonia 20,000.00 1001 0nl o0 0.00 0.00 18,108.10 9
Document Detai

% Charge Type

and Account begins with 900023-01
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Business Intelligence d ced | Hep

Account Summary s ‘ gned In As NOBLE-Fredonia

Charge Agency Name | Transaction Date |Transaction Code | Transaction Desc Document Number [Vendor Procurement Number |Requisition Number |Check Number |Account | Subobject|Amount
Grand Total 1,891.90
Fredonia 05/24/2016 9031 JT-EUN JOO JOEN 0821828 ‘NO VENDOR 900023-01 ‘5813 -635.00
05/19/2016 304A AURORA LEIGH BOUVIER | 6004312 /AURORA LEIGH BOUVIER 04547732 900023-01 5813 250.00
ELEANOR M STEINMETZ 6004326 ELEANOR M STEINMETZ 04547856 900023-01 5813 250.00
EUN JOO JEON 6004318 EUN JOO JEON 04546861 900023-01 5813 635.00
05/16/2016 304A JORDAN MARIAH LOFTUS | 6004247 JORDAN MARIAH LOFTUS 04535683 900023-01 5813 250.00
KRISTEN LOUISE PERCIVAL | 6004251 KRISTEN LOUISE PERCIVAL 04536029 900023-01 5813 250.00
"THOMAS ROGGIO 6004254 ' THOMAS ROGGIO 04535193 900023-01 5813 250.00
12/23/2015 304A AUSTIN H ASERIAN 6002345 AUSTIN H ASERIAN 04190371 900023-01 5813 250.00
10/26/2015 304A APPLE INC m APPLE INC 150263 376458 2718925 900023-01 3001 136.00
6001377 APPLE INC 150263 376458 2718925 900023-01 3001 136.00
10/22/2015 304A APPLE INC 6001352 |APPLE INC 150262 376459 2713406 900023-01 |3001 119.90
Transaction Category s equal to / is in Expenditure
and Fiscal Year is equal to 15-16
and Major Object is equal to / is in OTPS
and Account begins with 900023-01
and Charge Agency Name is equal to / is in Fredonia
and Originating Agency Name is equal to / is in Fredonia

Return - Analyze -Refresh -Print - Export -Create Bookmark Link




image31.JPG
*{ Document Information }

Voucher Number: 6001376 Document Status  Matched
“Total Voucher Amount: $136.00 Payment Date * 10/28/2015
items Amount: $136.00 Voucher Created Date: 10/26/2015
Funding Amount: $136.00 Voucher Updated Date : 10/26/2015
Invoice Amount: $136.00 Created By: OLSON
Invoice Number(s): 4353843910 Last Updated: 10/30/2015
Payee | APPLE INC Voucher Updated By: VoucherReconiliation

APPLEINC

Payee Address Line: PO BOX 281877
Check: 2718925

City: ATLANTA
Check Date: 10/30/2015
State: GA
Check Amount: 136.0
Zip: 30384
Country: UsA
' Account Information ‘
Account # Fiscal Year Sub Object Amount
9000230100 2015 530010 $136.00
— Invoice Information
Invoice # Invoice Date. Receipt Date MIR Date Invoice Amount
4353843010 09/21/2015 09/24/2015 1011612015 $136.00
| Item Information J‘
1. Voucher Item
PO : 150263
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‘ P.O. Summary

*{ Document Information }

PO. Number: 150263 Date : 09/18/2015
Document Status - M Date Created: 2015-09-18 16:42:551.0
Encumbrance Total: $272.00 Created By: GAWR3157
Outstanding Amount: $0.00 Last Updated: 10/24/2015
Voucher Amount: $272.00 Updated By: SUPO_POST
tem Amount: $272.00 Receiving Status
Requisition Numbers: 376458 Last Receipt Date
Comments: Budget Purchase Order - N
| Item Information }
Item # Item Description item Amt
5 Part # MC380LLIA; Magic Trackpad Deliver o: IT Service Center For: Tammy BankoskiMatt Wilson, School of Music Apple Account | ¢ e oo
#746358, State Contract #PT65428
1 Proposal # 2101912868 by Vendor on 9/4/15 Part # MB820LL/A; Apple Magic Mouse |  $136.00
1 Account Information ‘
Account Information Fiscal Year Sub-Object Amount
9000230100 2015 530010 $272.00
— Vendor Information ‘
Vendor Name: APPLE INC
Vendor Address Line: PO BOX 281877
City: ATLANTA
state: GA
Zip: 30384
Country: USA
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*{ Document Information ‘

Requisition Number: 376458
Date : 09/18/2015
Date Created: 09/18/2015
Last Updated: 10/21/2015
Created By: GAWR3157
Updated By: TARN1565
Total Total: $272.00
Document Status * Changed
Voucher Amount: $272.00
Budget Requisition : N
Comments
— Item Information }
Item # Item Description Item Amt
> Part # MC380LL/A; Magic Trackpad Deliver to: IT Service Center For: Tammy Bankoski/Matt Wilson, School of Music Appie Account | ¢ o
#746358, State Contract #°T65428
1 Proposal # 2101912868 by Vendor on 9/4/15 Part # MB820LLUA; Apple Magic Mouse |  $136.00
— Account Information J‘
Account Information Fiscal Year Sub-Object Amount
9000230100 2015 530010 $272.00
— Vendor Information }
Vendor Name: APPLE INC
Vendor Address Line: PO BOX 281877
city: ATLANTA
State GA
Zip: 30384
Country: usa
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Business Intelligence

| Introducton  Account Summary ' Mulple Accounts Summary | Payrol Search | Open PO's | Actual Aloc/Exp/Enc | Pendng Aloc/Exp/Enc | Al Aloc/Exp/Enc

= Selections

[@] Printable HTML

Account begins vich 860765 [¥ Fiscal Year (Blank for CF) 1516 =l

Campus | ~Seect Val Cost Center Month Desc —5ekct Vali [¥! sub Fund Group | ~Sekect Vak

=

Reporting Level 1| ~Sekect Vabie—  |¥| Reporting Level 2 | ~Select Vabe— Reporting Level 3| ~Select Vakie— Reporting Level 4 [ ~Sekect Vabie—

v

Reporting Level 5 |

Aoply |

|3 Export to Excel >
W) Refresh
Create Bookmark Link
Create Prompted Link
Apply Saved Customization >
Save Current Customization...
Edit Saved Customizations...
Clear My Customization

= Account Summary
Account |Account Local Desc | Cost Center
860765 |ACCOUNTS PAYABLE |28-318186-1R-15
Analyze -Refresh - Print - Export
Select View: Summary by Detaled Object +
Charge Agency Name Object | Detaied Object |Originating Agency | Alocation Total|Expenditure Total |Pending Expendture | Encumbrance Total|Pending Encumbrance |Avaiable Balance % Used
(Grand Total 29,800.00 22,808.44 189.00 0.00 2,193.94 4,608.62 85
Fredonia Total 29,800.00 22,808.44 189.00 0.00 2,193.94 4,608.62 85
Fredonia PSR Non-Instructional | PSR Non-Instructional Fredonia 22,600.00 20,420.95 0.00 0.00 1,873.94 305.11 0 °
PSR Non-Instructional Total 22,600.00 20,420.95 0.00 0.00 1,873.94 305.11 99
TS Non-Instructional | TS Undergraduate Students Fredonia 3,500.00 1,599.37 0.00 0.00 0.00 1,900.63 46 °
TS Non-Instructional Total 3,500.00 1,599.37 0.00 0.00 0.00 1,900.63 46
OTPS Supplies Fredonia 1,250.00 361.02 0.00 0.00 0.00 888.98 29 °
Travel Fredonia 1,000.00 0.00 0.00 0.00 320.00 680.00 32 °
Contractual Fredonia 1,450.00 103.14 189.00 0.00 0.00 1,157.86 20 °
Equipment Fredonia 0.00 113.58 0.00 0.00 0.00 -113.58 ‘
OTPS Total 3,700.00 577.74 189.00 0.00 320.00 2,613.26 29
Recharges Central Stores Recharge Fredonia 0.00 184.00 0.00 0.00 0.00 -184.00 '
Telephone Recharge Fredonia 0.00 3.08 0.00 0.00 0.00 -3.08 ‘
Postage Recharge Fredonia 0.00 23.30 0.00 0.00 0.00 -23.30 '
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Account begins with 860720 -

Campus

Reporting Level 1

=] cost Center Month Desc

=] Reportng Level2

Fiscal Year (Blank for CF) 14-15

¥ sub Fund Group

=] Reporting Level 3

Reporting Level 4 | ~Select

=l Reporting Level 5

- Account Summary

[Account [Account Logal Desc Cost Center
Name | My Test|
savefor © Me
(charge Campus |Object Detaled Object __|Origiating © others [Set Parmsions Encumbrance Total Pending Encumbrance Avaiable Balance [% Used
Grand Total Make this my defaut for this page. 1,442.16) 160,658.98|  21,748.47 | 94.92
New Paltz Total 1,442.16 160,658.98  21,748.47| 94.92
NewPakz |PSR Non-Instructional PSR Non-Instructional 0.00 162,101.14 297665 9.4 Q)
PSR Unassgned |New Paltz ,140.00 ,140.00 0.00 0.00 0.00 0.00| 100.00| Q@
PSR Non-Instructional Total 403,374.00]  238,296.21 0.00 0.00 162,101.14|  2,976.65 99.26
otes Suppies [New Paltz 4,910.00 2,005.89 0.00 0.00 0.00 281411 4269 Q)
Travel New Paltz 8,550.00 04522 0.00 0.00 0.00 860478| 990 Q)
Contractual New Paltz 8,792.00 1,006.1 0.00 0.00 0.00 7,695.09| 1248 Q)
Equpment New Paltz 1,100.00 0.00 144216 144216 144216 4216|1311 @
0TPS Total 24,352.00 4,138.02 1,442.16 1,442.16 ,442.16]  18,771.82 22.91

Fiscal Year s equal to 14-15

and Account begins with 860720

Analyze

Refresh

Export
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SUNY ) Zizzmiesr Business Inteliigence

Create Bookmark Link
Create Prompted Link

: —_—
=] Reporting Leveq My Testt Apply Saved Customization >

Save Current Customization...
Apply
Edtt Saved Customizations...

Clear My Customization

Account Summary
Introduction © Account Summary | Mukple Accounts Summary | Payrol Search | Open PO's | Actual Aloc/Exp/Enc | Pending Aloc/Exp/Enc | Al Aloc/Exp/Enc = =0Q
Print. | | —
1= Selections [ Export to Excel —
Account begins with 000000 =] Fiscal Year (Blank for CF) 1516 =l | e

=/ Sub Fund Group |

Cost Center Month Desc —Select Vakie—

Reporting Level 4
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Fiscal Year

1415

|—Select Valve— |2l Between

Vendor Name

Transaction Desc

Acct # (999999-99) Campus (Charge Type ‘Sub Fund Group Sub Object Sub Object Group
B begns ith Newpaltz select Valse— x| [Select valve— [x] ~SelctVabe— v [Skectvabe— [z
¢} 000000 =l
Document Humber Procurement Humber Requisition Number Check umber

Reporting Level 1

ReportingLevel2  Reporting Level 3

containsany ~Seect abe— ¥l contain any —Selct Valie— x| begis with —Sekct Faie—

Reporting Level 4

[l begnswith —Sebct Vabe—  [x]  begns with Sebct 1abe—  [x]  begns with —Seect labe— (vl

Reporting Level 5

select Vot~ (x| [~selectvabe— 5]

| ~Select Vaie— =]

| ~Select Vaie— =]

| ~Select Vaie— =]

[ Expenditure Search
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Fiscal Year Honth Charge Type SubFundGroup  Sub Object ‘Sub Object Group
115 [~Sekect valse— 1] [—Selct Valse— sekct Value— [zl ~Seect Vabe— [l [~Select vabe—
Vendor Name Transaction Desc Document Number Procurement lumber Requisition Number Check Number
contains any —Sekct Value—__15]  contains any —Sekct Vae— (¥l  begns with —Sekct Vaie— ¥l  begins with ekt Vaie— [zl  begins with —Select Valie— (=] begins with ~Select Valie—
piease Wiait
Reporting glevel2  Reportinglevel3  Reportinglevel4  ReportingLevel 5
—selct vat| e [—Selct Valse— [—Selct Valse— [—Selct Valse—
5 Expenditurd
D o res
The spel— ultin any data. This is often caused by applying fiters and/or selections that are too restrictive or that contain incorrect values. Please check your Analysis Filters and try again. The ikt
currentPEET own below.
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Fiscal Year HMonth Transaction Date Acct #(999999-99)  Campus Charge Type Sub Fund Group  Sub Object ‘Sub Object Group
Newpaltz

Vendorame Transaction Desc Document Number Procurement Number
e 2 begnswihSekctsbe [z

contains any ~Sek:

Reporting Level 1 ReportingLevel4  Reporting Level 5

yilters and/or selections that are too restrictive or that contain incorrect values. Please check your Analysis Filters and try again.

and
niroait
nd con
s e
® Mo Results

The cnecified criteria didn® recilt in any data Thic ic aften catcad by annlvina filkere and/or calertione that are tan rectrictive or that contain incorrect valiee Pleace chack vour Analvcic Eitare and trv anain 1
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sroductin | PayolSearch | Expenditure Search

= Selections
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Voucher Summary

—{ Document Information
Voucher Number: 5001132
“Total Voucher Amount: $7,093.01
Hems Amount: $7,093.01
Funding Amount: §7,093.01
Invoice Amount: §7,03.01
Invoice Number(s): 8120-0020-00-6:07/14.

‘CENTRAL HUDSON GAS &

"2¥%% " ELECTRIC CORP

Document Status : Matched

Payment Date : 08/27/2014.

Voucher Created Date: 08/29/2014

Voucher Updated Date © 08/29/2014
Created By: RINES

Last Updated: 09/05/2014.

Voucher Updated By: voucher_POST

=

‘CENTRAL HUDSON GAS &
Payee Name:
ELECTRIC CORP.

Payee Adress Line: 264 SOUTH AVE

Check: 2023240

Check Date: 2023240

=T Check Amount: 7093.01
Zp: 12601
Fiscal Year Sub Object
2014 ssss20
2014 ssss20
2014 ssss70
2014 ssss70
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